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Item Type Setup Request, Revised 03/18
Item Type Setup Request Form
Supervisor Signature
Date
Controller's Office
The Florida State University
Student Business Services
1500 University Center A
Tallahassee, FL 32306-2394
Ph: (850)644-9452  Fax: (850)644-5142
  StudentBusiness@fsu.edu
L:\FSU Logos & Images\Logos\FSU_Seal_P_3C_M_small.jpg
Decision:
DEBIT
CREDIT
Payment Overall Priority:
Requestor Information
Item Type Setup Information
Student Business Services Use Only Below This Line:
Please Submit this Form attached to case in the  FSU Service Center. 
 Category: Administrative & Financial Serivces 
Specialty Type: Student Business Services
Detail: Item Type Request
L:\FSU Logos & Images\Logos\FSU_Seal_P_3C_M_small.jpg
Office of the University Controller
The Florida State University
Student Financial Services
1500 University Center A
Tallahassee, FL 32306-2394
Ph: (850)644-9452  Fax: (850)644-5142
  sfs@admin.fsu.edu
Accounts Receivable Service Indicator (CAR)
 Release Acknowledgement Form
I accept full responsibility for any Accounts Receivable service indicator, or hold, (hereinto referred to as CAR) that I may lift from a student's account. I understand that the CAR service indicator may be tied to other University departments and that releasing it may interfere with the respective department's collection efforts. According to Florida Statue 1010.03, each university is directed to “exert every effort to collect all delinquent accounts.” I acknowledge that the CAR service indicator is the University's sole method for restricting student services for any and all unpaid items. I agree to only release it from a student's account if the charges are exclusively from my respective department. If the service indicator includes charges due to other University departments, I will not release the service indicator and will direct the student to the Office of Student Financial Services for further assistance. 
 
By signing I agree to the University policy as outlined above.
Employee Signature
Date
Supervisor Signature
Date
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