
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


Florida State University
 
 
Center for Academic & Professional Development 555 W. Pensacola Street Tallahassee, FL 32306-1640 P: 850.644.8026 F: 850.644.3803 
CAPD Departmental Event Payments
Purpose and Instructions: This form is used to transfer funds from a Department ID and Fund combination to pay for charges assessed for event services by the Center for Academic and Professional Development. Once the form has been completed by a departmental representative it can be routed for approval to the Center for Academic and Professional Development by clicking the "Route to CAPD" button, or may first pass through Sponsored Research Accounting or the Foundation if a project is being used or the funds are held by the Foundation by clicking the "Route to Sponsored Research" button or "Route to FSU Foundation" button. Once the payment has been posted in Campus Solutions you should see a journal that begins with an "SF" hit your departmental ledger within three days which will record an expense to account 740232 (CAPD Services). Please submit a PDF copy of your original CAPD invoice along with this form.
Contact and Invoice Information
Transaction Information
Department ID	
Fund Code
Project (If Needed)
Amount
Order Number(s)
Total:
Authorization
If you have any questions about the departmental transfer process, reach out to Student Business Services at 850.645.0918. For questions about your CAPD Invoice or payments, reach out to the Center for Academic and Professional Development at payments@capd.fsu.edu or call 850.644.8026. 
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